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LIBRARY POLICY

2024/2025
The Aims of the School Library
The Library exists to support and improve teaching and learning within the school. It provides a learning space for formal or informal study. The Library should:

· Develop young people’s Information Literacy and study skills

· Act as a place of safety for less confident and vulnerable students
· Organise activities for students
· Provide books and other resources to support activities and research
· Provide good fiction books to encourage reading for pleasure

Mission Statement

The Library aims to support students and help them to develop skills to find information efficiently and evaluate it independently. The Library intends to promote both reading for pleasure and reading for research by holding up to date relevant stock. The Library and its staff endeavour to provide a proactive and responsive service to all sectors of the school.

Access 

Students have individual access to the Library before and after school and at break and lunch time. Teaching and non-teaching staff can use the space in their lessons but students are not permitted to work in the Library without a member of teaching or non-teaching staff at these times.
Library Use
The Library is a quiet and calm place for students to work. Students are encouraged to consider others and keep to a sensible noise level. Students are asked not to bring food and drink into the Library and keep the volume down on their laptops if using sound for research purposes. All students have a copy of the Library Charter in their school planner which states what is expected of them and what they can expect from Library staff in return.
A member of the Library Staff is always available to help students find the information they are looking for. Induction sessions are given to all Year 7 students.
The Library has effective signage around the library area helping students to independently find their way round.

Students who do not normally use the Library are encouraged to come in by promotional work, reading challenges and competitions.

Accommodation
The Library should seat 20 students including study spaces and soft seating. Fire exits are provided via the main entrance staircase and the side exit, the route to the Fire Point on the MUGA being through the main exit of the building. The Library walls hold display boards, the displays are changed by the Library staff regularly.
Resources

The Library aims to provide easy access to up-to-date information.

The Fiction stock is chosen to support reading for pleasure in all students regardless of reading ability as well as reluctant readers, regular readers and gifted and talented students. The Librarians keep up to date with the latest trends, awards and series, along with popular books and suggestions. 
Material deemed sexist, racist, homophobic or otherwise offensive or sexually explicit will not be accommodated. The Library will however offer material that will go outside of readers comfort zones and add depth to their knowledge.
Non-Fiction is based on the curriculum but also includes material of general interest and current issues. The Non-fiction stock is classified under the Dewey Decimal System.

DVD’s are available to loan to students and staff (see DVD Lending Policy).
Audiobooks are available to loan to students and staff (see Audiobook Lending Policy).
The Library also holds magazines which students can read whilst in the Library. These are to attract our more reluctant readers as well as provide a wider and current subject area for students wanting to read for pleasure. 
Library staff encourages students to use their information retrieval/literacy skills to safely use the Internet and find trustworthy and relevant information. The Library currently has a trolley of Chromebook’s available every day after school, for students to use within the Library. 
Charges
There is a no fines policy, but a standard replacement fee of £6.50 for a lost book will be charged for. This is charged via ParentPay and is done so when they book is 4 weeks overdue therefore assumed lost or when a student reports the book as lost or damaged. 
Students can also replace the book which has been lost or damaged. This must be the same book and be appropriate for a school Library. For example, if a student has lost a Diary of a Wimpy Kid book, then we would ask them to bring in a Diary of a Wimpy Kid book from home unless they want to pay via Parent Pay. The book can be second hand as long as it is in good condition. 
Monitoring and Evaluation
The Library’s improvement is always monitored and strived for and often evaluated using CILIP’s guidelines on Secondary School Libraries.
Development

We will continue to build on last years improvements by focusing on reading for pleasure to help increase literacy levels. Events and activities for students will be put on throughout the year. 
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