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1. Introduction

This Collection Development Policy (CDP) will outline the Library’s mission statements and objectives. It will cover selection procedures, different formats, censorship and other collection management issues such as weeding and donations.  
1.1 Library Mission Statement

The Library aims to support pupils and help them to develop skills to find information efficiently and evaluate it independently. The Library intends to promote both reading for pleasure and reading for research by holding up to date relevant stock. The Library and its staff endeavour to provide a proactive and responsive service to all sectors of the school.

1.2 Collection Management Mission Statement

The library’s mission is to ensure the responsive provision of resources to support the school in all areas of the curriculum along with reading for pleasure, as well as working in line with the School’s values and ethics to provide a safe space where students have access to information in line with Human Rights Act 2010
.
1.3 Objectives

To provide materials and services designed to meet the educational, cultural and recreational needs of the students at St Michael’s. To recognise the responsibility of the school Library to provide these services to the school’s students and staff.

2. The Collection

The Library collection is composed of books, audio books, DVDs, magazines and electronic resources. Electronic sources include the Internet.
2.1 Users

The users of the collection are primarily students of the school aged between 11-16. They use the Library before and after school and at break and lunch time. Members of staff use the Library with their classes for research purposes and book changes during English lessons.
2.2 Responsibilities
The Librarians are responsible for all collection development. Selecting and discarding is undertaken by them in accordance with guidelines in this document. They also make decisions about possible objectionable materials and their placement in the collection. The Librarians are responsible for the Library’s budget.
3. Selection 

The goal of St Michael’s school Library is to provide the widest possible selection of materials for meeting the literacy, recreational and informational needs of the students. 
Popularity and requests will not be the only basis for selection. The selection of materials follows the criteria listed below:

3.1 Selection Criteria

In terms of relevancy, the material:

· is age appropriate

· is representative of current trends and controversies

· highlights the past

· encourages a knowledge of self and an understanding of others

· enables the individual to gain knowledge for decision making

· meets all areas of the curriculum both educational and social.
In terms of value, the material:

· advances the individual’s ability for understanding the world in which they live

· stimulates artistic appreciation and imagination

· is recognised as a classic in its genre

· has received awards.
In terms of content, the material:

· is accurate

· is readable and understandable 

· is suitable for the intended audience.
No book or other material will be excluded because of the race, national origin, colour, gender, personal history or the political, religious, or social views of the author or creator. Judgement for selection is made on the material as a whole and not on a particular passage, page, or other part alone.

3.2 Limitations

The Library may choose not to purchase certain items for reasons which include cost, space restrictions, and the availability of the item.

3.3 Requests

Students frequently request that the Library purchase specific items for the collection. Such resources may be added to the collection provided that they meet the criteria in this Collection Development Policy.
3.4 Donations

Materials donated to the Library are subject to the Library Collection Development policy. Items considered for the Library collection are in good condition, likely to be in demand or fill in gaps in the collection. The Librarian maintains the right to decide where donated materials will be placed, and the ability to dispose of them when they are worn out or no longer useful.

3.5 Weeding

The Library annually weeds its collection and evaluates materials based on the following:
· physical condition

· circulation statistics

· publication date

· author

· other material on the same topic

· expense and/or availability of replacement

· relevance

· accuracy

· space

The weeding process may include replacing materials, updating editions, or withdrawing items from the collection.

3.6 Stocktake

We aim to perform a stocktake annually to ensure that the catalogue (Libresoft) is up to date. Any item that has not been found is deleted from the catalogue.

3.7 Discards

Withdrawn items are placed in the annual book swap for students, taken to a charity shop or disposed of dependant on their state.
4. Collections Overview

Materials in each section of this collection meet the recreational and informational needs of students aged 11-16. The books are usually paperback due to cost issues but hardback books are also available.
4.1 Non-fiction

Non-Fiction is based on the curriculum but also includes material of general interest and current issues. 

4.2 Fiction

The concerns and interests of young people are the primary factors influencing titles in this collection. The Fiction stock is chosen to support reading for pleasure, reluctant readers, regular readers and gifted and talented students as well as being inclusive for all students at all abilities. The Librarians keep up to date with the latest trends, awards and series’, along with popular books and pupil suggestions. Material deemed sexist, racist, homophobic or otherwise offensive or sexually explicit will not be accommodated. The Library will however offer material that will go outside of readers comfort zones and add depth to their knowledge.

4.3 Small Collections

Other small sections of the Library include:

· Audiobooks 
· Reference

· Magazines
· Picture Books
· Graphic Novels

· Classics

· Teen

· Revision

· DVDs
· Staff Library

· EAL

· Empathy Reads

· Book sets

· Large Print

Policy Renewal

This policy will be renewed annually and updated.
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